The Cornell Note Taking System
The Cornell Note Taking system results in more organized notes and allows you to quickly identify keys words and concepts.  The notes can easily be used as a study guide.  This format is helpful for taking notes in class during lectures, while reading the textbook, and while conducting research.

Set up your paper according to the following format:

	Name

Class, Period #

Date
Title of Research Topic, Lecture, or Textbook Chapter 



	Step #2. 

Recall Column

(this column can appear on the right or left side of the page, depending on your preference)

· Write “triggers”: phrases, names, dates, acronyms, symbols, or questions, after you take notes


	Step #1. 

Note Taking Area

· For Lectures: Record the main ideas and details of a lecture as fully and meaningfully as possible. Use an outline (if given on board) as a way to structure your notes.  Work on developing your own shorthand.
· For Textbook Chapters: The format is less rigid than an outline, but you should use cues from the chapter headings and subheadings (in red and green print) to guide your structure. Record main ideas with supporting evidence, not just random facts.  Also record key bolded words with definitions.
· For Research: When researching a topic, record basic facts, information, quotes, and parts of stories in this column.  Put any direct quotes or phrases from the source “in quotes” so that you do not accidentally plagiarize.  Record information from one source only on each page and include bibliographic information and page numbers at the top of the page.


	Step #3. Summary and Reflection (set this part up after you finish your notes)
After taking notes, write a summary in a concise paragraph.  Then develop 1-3 questions that you have about the material you just learned.  Here are some suggestions to get you started: I wonder if…?  I’m unclear about…?  It would be interesting to know…?


